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950 JEFFERSON AVENUE
FORT EUSTIS, VIRGINIA 23604-5700

e
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2 9 AUG 2011

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Delegation of Authority for Superior Qualification Appointments (SQA)

1. References:

a. Title 5, United States Code, section 5333, and 5 Code of Federal regulations,
Part 531.212.

b. DoD 1400.25-M, subchapter 531.3.1 (Encl 1).
c. Matrix Delegation of Authority, 5 Mar 09 (Encl 2).

2. Authority to approve SQAs for civilian employees, except for senior executive service
members, is delegated to:

a. TRADOC Deputy Commanding General/Chief of Staff.

b. Major subordinate organization commanders.

c. Centers of Excelience commanders.

d. TRADOC school commandants

e. Commanders/directors of special activities who report directly to HQ TRADOC.

f. TRADOC Deputy Chiefs of General and Chiefs of Special Staff Offices.
3. This authority cannot be further delegated. This discretionary authority is provided to
set the rate of basic pay of newly appointed employees at a rate above the minimum
rate of a general schedule grade due to the candidate’s superior qualifications or a
special need for the candidate’s services in accordance with references 1a-c.
Additional guidance:

a. Prior to executing this authority, approving officials must first offer a recruitment
incentive. Documentation that this incentive was considered and accepted/declined

must be maintained. A recruitment incentive and advanced in-hire rate may both be
paid, if warranted, as outlined above.
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b. Each SQA determination must be in writing, prior to the employee’s entrance on
duty and should be reviewed by the appropriate Civilian Personnel Advisory Center for
compliance with related policies.
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DoD 1400.25-M, December 996

SC531. SUBCHAPTER 531

PAY UNDER THE GENERAL SCHEDULE

References: (a) DoD Directive 5124.02, “Under Secretary of Defense for Personnel and
Readiness (USD(P&R)),” October 17, 2006
(b) Sections 5333, 5334, and 5336 of title 5, United States Code
(c) Section 1586 oftitle 10, United States Code
(d) Title 5, Code of Federal Regulations, Parts 430, *Performance Management,”
and 531, “Pay Under the General Schedule”

SC531.1. PURPOSE
Under the authority of Reference (a), this Subchapter implements DoD policy on “Pay Under the

General Schedule™ under Chapter 53 of 5 U.S.C. (Reference (b)), 10 U.S.C. 1586 (Reference
(¢)). and 5 CFR 430 and 531 (Reference (d)).

SC531.2. APPLICABILITY

This Subchapter applies to the Office of the Secretary of Defense (OSD), the Military
Departments, the Chairman of the Joint Chiefs of Staff, the Combatant Commands, the Office of
the Inspector General of the Department of Defense, the Defense Agencies, the DoD Field
Activities, and all other organizational entitics in the Department of Defense (hereafter referred
to collectively as the “DoD Components”).

SC531.3. DETERMINING RATE OF BASIC PAY

SC531.3.1. Advanced In-Hire Rates

SC531.3.1.1. Authority. The authority to use superior qualifications appointments to set
advanced in-hire rates at all grade levels under Reference (b) and section 531.212 of Reference
(d), is delegated through Component and command channels to officials who exercise personnel
appointing authority (normally the head of an installation or activity).

SC531.3.1.2. Responsibilities

SC531.3.1.2.1. Officials to whom the use of superior qualifications appointments is
delegated must apply the guidelines and documentation criteria for setting advanced in-hire rates
of pay under sections 531.212(c)(1)-(10) of Reference (d).

SC531.3.1.2.2. Officials making a superior qualifications appointment must consider
a recruitment incentive before providing advanced rates. Documentation of a superior

July 18, 2006 2 SUBCHAPTER 531



DoD 1400.25-M, December 1996

qualifications appointment must include reasons for authorizing an advance rate instead of, or in
addition to, a recruitment incentive.

July 18, 2006 3 SUBCHAPTER 531
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Matrix: Delegation of Authority

command channels to
commanders of
independent field
aclivities

Description of Available At:
Category Delegation Approval Level Reference (Link)
Major Army
commands
(MACOMSs) and
Personnel Authority for the 2:;?;?;?{ ?:)"';s & _
mandgementin || conduct of clvlian Secretary of the Army || AR 690-200, Chapter STV A1
agencies, personnel matters . 2 cpol/ar690-200/c5ar690-
i e (AASA) with authority || 250
ARB690-200, and "appointing o redelegate throunh sul erl
Chapter 250 authority” €9 9

Civilian service
recognition

Authority to approve
the Sec Def Medal for
Global War on
Terrorism (GWOT)

Commander
(lieutenant colonel and
above) or civilian
equivalent

Army Memo, 30 Jul 08,
subject: Delegation of
Authority - Sec Def
Medal for GWOT

mer/secdef-gwot.html

Civilian honorary

Authority to approve
the Meritorious

ACOM, ASCC, DRU

AR 672-20,
(01/29/1999), Incentive

Civilian Service

redelegated 1o any

Awards, Change 1,

http://www.cpol.army.mil/library/general/delauth-matrix.html

recognition Civilian Service Commanders/ AASA Awards, para 8-3 and
Award Table 8-1
. . AR 672-20
o Authority to approve Commander (major ! g .
g:gla;t::nnorary the Superior Civilian general and above) or gl;zrg’: Qélr?;hln:?ntwe "' : !
g Service Award civilian equivalent » Change 1, Rdffiles/r672_20.pdf
para 8-4
Giviian honorary ;?]L:’(‘f;:“fn‘]‘;:ggrfg"e Commander (colonel || AR 672-20, Incentive P i
. ek and above) or civilian || Awards, paragraph 8-5 : *
recognition Award for Civilian > pdffiles/r672_20.pdf
Sarvice equivalent and Table 8-1
ACOM, ASCC, DRU
: Commanders/ AASA AR 672-20,
Civilian honorary f,‘:g'}:’:;‘;é"l:?:g‘;"e and Principal HQDA [ (01/29/1999), Incentive || hitp:/Mww.usapa.army,mi
recognition Civilian Service Medal Staff Agency Heads; Awards, Change 1, pdffiles/r§72 20.pdf
this authority may be para 8-14
redelegated
Secretary of the Army
Public service ‘ or ACOM, ASCC, http:/www.usapa.army.mi
awards Authority to approve DRU Commanders/ AR 672-20, pdffiles/r672_20.pdf
the Outstanding AASA. May be (01/29/1999), Incentive

Enal 2
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Award commander in the para 9-3
rank of Major General
or above
Any commander,
(colonel and above);
Commanders
Authority to approve exercising courts- AR 672-20, _
Public service the Commander's martial authority; (01/29/1999), Incentive | hitp.//www.usapa.army.mi
awards Award for Public Principal officials of Awards, Change 1, pdffiles/r672_20.pdf
Service HQDA staff agencies; | para 9-4
and Officials of
general officer or SES
rank.
Authority to approve AR pr2-20, .
Public service 1he Chuilian: Awaed for ACOM, ASCC, DRU (01/29/1999), Incentive || http://www.usapa.ammy.mi
awards Humanitarian Service || commanders/ AASA ,::;grgisé Change 1, MIQMM
ACOM, ASCC, DRU
commanders/ AASA
for cash awards up to
. $10,000. They may AR 672-20,
Monetary form g:;ﬂu;&y;g:ﬂpr;ve delegate to (01/29/1999), Incentive || http:/ .mi
of recognition $10.000 P subordinate Awards, Change 1, pdffiles/r672_20.pdf
' commands or para 2-5
activities authority to
approve any amount
up to $10,000
Monetary form Z:crfeoeng_}:nt‘:l%ea/wafrds AOM, ASCC, DRU AR 672-20, Incentive hitp:/Aww.usapa.army.mi
of recognition Basi ing &0 commanders/ AASA Awards, paragraph 5-4 || pdffiles/f872_20.pdf
asic Pay
DASA(CPP) memo,
Authority to extend MACOM subject: Delegation of
Foreign the 10-day limit for commanders/AASA Authority to Approve http:/icpol.army.milflibrary
allowances Foreign Transfer without further Certain Foreign benefits/del_forallow.html
Allowance delegation Allowances
(03/20/2000)
gt;::g:nwegnu:ppmve MACOM DASA(CPP) memo,

_ ayment of temporary cc_:mmandersf AAS{\ subject_: Delegation of -
Foreign PRy e bsist with further delegation || Authority to Approve bttp://cpol.army.millibrary
allowances :;“;:w::_l";:u(r%ssi?ce authorized to local Certain Foreign benefits/del_forallow.html

i commander but no Allowances
and living quarters lower (03/20/2000)
allowance (LQA)
Authority to approve
waivers for LQA when DASA(CPP) memo,
unusual MACOM subject: Delegation of
Foreign circumstances or commanders/ AASA. Authority to Approve http://cpol.army.millibrary
allowances circumstances or This authority cannot || Certain Foreign benefits/del_forallow.html
other circumstances be further delegated. Allowances
described in memo (03/20/2000)
exist
Farslan Authority t MACOM SUBJECT. Delegation | HMte:/ceoL.amy.milfbrary
uthority to approve : Delegation . .
Allowances Separate commanders/ AASA. || of Authority to Approve || 2enefits/del_foraliow.html
Maintenance This authority cannot Certain Foreign
http://www.cpol.army.mil/library/general/delauth-matrix.html 3/5/2009



General Mgmt Guidance - Delegation of Authority Matrix

Page 3 of 7

Allowances be further delegated. || Allowances
(03/20/2000)
Authority to approve
Delegated requests for additions DASA((_: PR mema, . o
examining to the delegated CHRA E‘;‘:ﬂm}f”f&i‘:,?w W
authority examining authority of (07”7!20%1) g
examining offices
DASA(CPP) memo,
. MACOM 2
Repayment of Authority to approve commanders/ AASA subject: Department of hitp://cpol.army. milllibrary
repayment of student : Defense (DoD) Student
student loans for redelegation to benefits/032205-sloan.htn
\oans lowest practical level Loan Repayment
Program (03/22/2005)
DASA(CPP) memo,
Professional Authority to approve MACOM subject: Delegation of
liability professional liability cormmanders! AASA Authority to Approve htto-/ i miiica
insurance (PLI) | insurance (PLI) f ; Professional Liability g
; : for redelegation to the s/ h_pli.html
reimbursement reimbursement lowest practical level Insurance (PLI)
requests requests " || Reimbursement
Requests (09/29/2000)
ASA(M&RA) memo,
Payment of Authority to pay for MACOM subject: Payment of
expenses lo employees to obtain Commanders/ AASA Expenses to Obtain . i
obtain and renew with authority to Professional , aumy.m
professional professional redelegate to lowest Credentials for Army rain/id-062003.htm!
credentials credentials practical level Civilian Employees
(06/20/2003)
Authority to approve || Installation and activity | TAPC-CPP-T memo,
Shicittaiti short-term (120 commanders, who subject: Policy s
training calendar days or less) || may delegate the Changes on Non- hﬂumlaﬂmmmﬂﬂ. :
non-Government authority to line Government Training
training managers (07/26/1993)
Authority to make MACOM
determination of commanders/ AASA
. : ; . DASA(CPP) memo,
Restoration of || €X'98Ncy which With guthionty to subjec(t Re;toration of || http://cpol.army.mil/library

annual leave

prevented the
employee from using
leave to avoid
forfeiture

redelegate to
installation
commander; further
delegation authorized

Annual Leave
(12/07/2001)

benefits/ben_120701.htm!

Position
classification
authority

Authority to classify
civilian positions.

MACOM
commanders/ AASA
with provisions for
delegation through
subordinate
supervisory chain

DASA(CPP) memo,

subject: Delegation of
Position Classification
Authority (11/17/1997)

Hours of work

Authority to establish
and change tours of
duty of civilian
employees, establish
flexible and
compressed work
schedules and make
adverse agency
impact determinations
with respect to the
establishment or

Commanders or
directors of activities
employing civilian
personnel

DASA(CPP) memo,
subject: Delegation of
Authorities, 5 U.S.
Code Chapter 61,
Hours of Work
(12/04/2001)

http://www.cpol.army.mil/library/general/delauth-matrix.html

3/5/2009
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DA career intern

Authority to waive
fulfillment of intern

MACOM commanders

AR 690-950, Career

program mobitty | mbiity agreements | €60 AR UL AR | IREEREN s amidemars0, 250
agreements for ACTEDS centrally revised for clarity) 24b '
funded interns
Authority to approve
action involving
involuntary separation || MACOM B EGPE Messagn
1719552, Feb 94,
by RIF or transfer of commanders/ AASA oo ?
function (TOF) with authority to SUbJec!' Delegallop Of- s
Reduction in : Authority - Reduction in || http://cpol.army.milllibrary
outside the redelegate no lower . 2
force (RIF) ; Force (RIF) and fi/stf_rif_vsip.html
commuting area, or than commanders and Voluntary Separation
fewer than 50 direct heads of subordinate | i gPa P(VSIP)
hire, permanent, U.S. || activities. (3(2;?;.7?; 99. 4)y
citizen employees.
(Excluding SES)
Authority to approve
action involving
involuntary separation DAFE CEE fiansago
by RIF or transfer of 2 1?1.9552' ben 94
function (TOF) Assistant Secretay of || subject: Delegation of
Reduction in Sutéide the the Army (Manpower || Authority - Reduction in ; ilfli
force (RIF) y and Reserve Affairs) Force (RIF) and taff/stf_rif_vsip.html
commuting area, of :
: : (ASA(M&RA) Voluntary Separation
50 or more direct hire, :
Incentive Pay (VSIP)
permanent, U.S. 02/17/1994
citizen employees. ( )
(Excluding SES)
. . MACOM ASA(M&RA) memo
D f ; 2 i '
d:;}:rt:ture 4 Authority to approve commanders/ AASA subject: Divestiture of } ) i
personnel Regularly Scheduled |[ and can be further Civilian Personnel hitp://cpo -army.millibrary
authorities Standby Duty Pay. delegated to lowest Autharities staff/stf_div_cpa.html
practical level (11/18/1996)
psEtitroef Authority to appove MACOM ASA(M&RA) memo,
civilian Premium Pay on an commanders/ AASA subject: Divestiture of i -
personnel Annual Basis for and can be further Civilian Personnel 2 .amy.m
ot Admin Uncontrollable | delegated to lowest || Authorities stafi/stf_div_cpa.himi
Work practical level (11/18/1996)
. . MACOM ASA(M&RA) memo
Divestiture of b ; :
cwln " | Auortytoapproe | SIS AN | St e | Mdpotamyn
gﬁ{;g;gi Tralning Agreements delegated to lowest Authorities staft/stf_d html
practical level (11/18/1996)
. . MACOM ASA(M&RA) memo,
g:';ﬁ:::'ure of Authority to approve commanders/ AASA subject: Divestiture of y .
personnel advanced-in hiring and can be further Civilian Personnel hﬂm&cmimxmlﬂlﬂm
aulhorities rates delegated to lowest Authorities staffistf_div_cpa.htm!
practical level (11/18/1996)
R Authority to decide on ASA(M&RA) memo
Divestiture of : 2 '
e i conversions of MACOM . subject: Divestiture of y
civilian i . commanders/ AASA; G
positions brought into Civilian Personnel 3
personnel o cannot be further s lif |
dutharities the competitive delsaaled Authorities
service 9 (11/18/1996)
http://www.cpol.army.mil/library/general/delauth-matrix.html 3/5/2009



General Mgmt Guidance - Delegation of Authority Matrix

Page 5 of 7

Divisilitiisof Authority to file MACOM ASA(M&R_A) memo,

Fii reports of commanders/ AASA subject: Divestiture of hitp://cpol. army. milflibrary
civilian ] Intergovernmental and can be further Civilian Personnel taffistf_div_cpa,html
gs:ﬁg:‘ig:s Personnel Act delegated to lowest Authorities

Agreements practical level (11/18/1996)
Authority to approve

promotions as

excepfions to the DAPE-CPE message
time-in-grade 162215Z, Sep 91,
restricitons to avoid subject: Revision of

; ; hardship to the Officials with Office of Personnel . sz
Time-in-grade agency or the personnel appointing || Management (OPM) hﬂP”FﬂQWLu!HI:Im t -.I:llllﬂl!?_ﬂl lmlr Y
restrictions employee in individual || authority Regulations Governing

meritorious cases. Time-in-Grade (TIG)
Provisions apply to Restrictions
both the competitive (09/16/1991)
and excepted
services.
Authority to approve
exceptions to the two-
year maximum DAPE-CPC message
e e e service limit for 071800Z, Feb 95,
- ind'wi_dual Commanders at bases SUB_JECT: Exceptions hitp://cpol.army.milllibrary
temporary appointments and to sqheduled to close to Time Limits for alaﬁﬁgmnanpﬁimm
appointments the restrictions on within two years Certain Temporary
successive temporary Appointments
appointments to the (02/07/1995)
same or successor
positions
: ASA(M&RA) memo,
Authority to use i hely
Secretary of Veterans :“?:]ed.i Djl?a"m of
Appointment of || Affairs' authority for | MACOM S” r"" ’515‘2 er
certain civilian appointment of commanders/ AASA Dgc;?'ll:'nem nlf Defense :/lcpol.army.milfli
health care civilian health care who may further A padH Horis Act T staff/111704-delauth.html
professionals professional delegate Fi?.sf::ie;:aaa:aggos o
gecypetions [etedin (Public Law 108-287
(11/17/2004)
Authority to use the
[S)ecretary of the Designated MACOM AS{\(M.&RA) memos, http://cpol.army.milflibrary
Eiarss Baroic epartment o_f B Whit s subject: Relcruumenl staff/121004-civmedpers.|
Veterans Affairs Y | and Retention of
and payment of | . ity for title 38 || further redelegate to | ~ e e dical and
premium pay : lowest practicable a http://cpol.army.milllibrary
premium pay-related vl Personnel (05/21/04 staff/052104-
authorities and hours and 12/10/04) a -civmedpers.|
of work authorities
DASA(CPP) memo,
Waive 30 days subject: Delegation of
of 3-year ; , Authority to Waive 30
minimum futhorlty lo waive 30 | macom Days of the 3-year
g ys of the 3-year el d
service el commanders/ AASA Minimum Service http://cpol. army.milibrary
requirement resu s et Lnder i and Civilian Human Requirement under the taff/111400-delauth.himl
under Veterans 5 Resources Agency Amendments to the
amendments to the
Employment VEOA of 1998 (CHRA) Veterans Employment
Opportunities Opportunities Act
Act (VEOA) (VEOA) of 1998
(11/14/2004)
http://www.cpol.army.mil/library/general/delauth-matrix.html 3/5/2009
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i ; _— subject: Premium Pa http: ilfli
E’r:?i'gtl:ggspay premium pay for personnel appointing Li mjit ations Y i “htm
employees authority (04/04/2003)
performing critical
work
HQDA message,
MACOM DAPE-CPE, 171340Z
Authority to extend commanders/ AASA August 1990, subject: X -
Grade and pay - - ; hitp://cpol.army.mil/library
. grade and pay with authority to Delegation of Grade
redeatiaf retention redelegate to and Pay Retention benefits/del auth_pay.htn
appointing officials Approval Authority
(08/17/1990)
Authority to exercise
the direct hire MACOM ASA(M&RA) memo,
authorities provided commanders/ AASA subject: Delegation of : _—
Direct hire by OPM regulations who may further New Human Resource / del html
published in the June | delegate to the lowest | Flexibilities - Direct Hire :
13, 2003 Federal practical level Authority (12/08/2003)
Register
Mo | Comveandery ansa. | ASAMBRA) memo
it Authority to approve whe:mav further subject: National
(VER A)Van q VERANSIP for sk atgw the lowest | Security Personnel __ -
Voluntary employees up o the prac?ical level, but not System - Voluntary staff/012904nsps-vsipver:
separation GS-_15 level or IoweriFan the; o Separation Incentive
incentive pay equivaient commander or activity Pay {v5IF) and
(VSIP) Eaad (VERA) (01/29/2004)
MACOM
bual Authority to extend 9- fq“;ﬂ;’:j‘a‘;"fiﬁ;g‘“ AG-1(CPP) memo,
; 11 dual compensation subject: Delegation of : -
fggﬂﬁgiahon reduction waivers d?;ﬁi;? It:v::.:e;fr:g: Dual Compensation b‘n%mmm
; during the national p 3 Reduction Waivers $taff/060304-deldualcomg
waivers emergency lower than the local (06/30/2004)
commander or aclivity
head
DASA(CPP) memo,
: subject: Delegation of
Retired military | Aulhority to approve i \\p -0 Authority to Approve
180-day wait appomlmen!s of commanders/ AASA; Appointments of
: . || retired members of i 3 s
waivers (NOTE: the armed forces approval authority Retired Members of the || http:// ;
review ) within 180-days after may not be Armed Forces Within |_a t 180.htmi
requirement is retirement (NOTE: redelegated (NOTE: 180 Days After (NOTE: review requirem
suspended toilow requireme;nt review requirement Retirement suspended during curre
during current is suspended durin is suspended during | (09/14/2000) (NOTE: national emergency)
national current national 9 current national review requirement is
emergency) emergency) emergency) suspended during
gency current national
emergency)
G-1 memo, subject:
; Recission of Delegation
; Authority to approve : e . :
’d\:ard:e“:'r';inm civilain academic ASA(M&RA) g’ A“““‘"I'Y for Civilian | hitp://cpol.army. milflibrary
g 9 |l degree training ersonne train/103003-recind. html
Policy/Management
(10/30/2003)
http://www.cpol.army.mil/library/general/delauth-matrix.html 3/5/2009
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Authority to hire and
compensate
annuitants al grades

Managers and

ASA(M&RA) memo,
subject: Employment of
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I i

and adjudication

adjudication

Adjudication
06/02/2005

annuitants supervisors Annuitants
GS-15 and below or
equivalent (D4na20048)
AG-1 for CP memo,
Suitability Authority for suitability subject: Delegation of htto: milflibra
determinations determinations and CHRA Authority for Suitability hitp://cpol.army.milflibrary =
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